YTBepxaeHo:

Pykosoaurens AHO JIITO «Cranpapr»
r. Boponex

/I.M. Apxunos
20 A0 rona

ITPABUJIA
BHYTPEHHEr0 TPYA0BOI0 PACHOPSIAKA H KOJLJIEKTHBHOTO /10r0oBOpa
B ABTOHOMHOM HEKOMMEPUYECKOH OpraHu3aliy JOMOJIHATEIBHOTO MPO(hEeCCHOHAILHOTO
oOpaszoBanus «Cranjapm»

Hacrosime npasuia onpeiensior BHYTpeHHMIT Tpya0Boil pacniopsaok B AHO JIITO
«Cranpapt», NOpPAAOK mpuemMa Ha pabdOTy M YBOJBHCHHS PabOTHHKOB, OCHOBHBIE
0043aHHOCTH PAaOOTHUKOB W aJIMMHHUCTPALIMK, PEKUM pabouero BpEeMEHM, a TAKKe Mepbl
MOOMIPCHHs U OTBETCTBEHHOCTH 3a HApyUIEHHE TPY/I0BOI JIMCIMIIMHEI,

1. I[Ipnem na padory
1.1. Ilpuem na pabory B AHO JIIIO «Cranjapt» HPOM3BOAMTCS HA OCHOBAHMH
3aKJIIOYEHHOr0 TPYAOBOro Jiorosopa, ¢ mocieayoumm opopmienuem [MPUKA3ZOM o
HA3HAYCHWH HA BAKAHTHYIO JIOJKHOCTb, C YKa3aHUEM JIOJUKHOCTHOIO OKJIaja.

1.2. Tlpm npueme na pabory na Kypcbl aamubucrtpaius o0s3ana norpeboBath OT
MOCTYNAKOLIErO CJIEYIOUINE JIOKYMEHTBI:

- 3asBiieHHe coTpyAHuKa (110 0Opasity);

- TpynoBast kHWKKa (JU1 COBMECTUTEIIEH KOIHSI);

- CnpaBka ¢ Mecta 0CHOBHOIt paboThl 0 rpaduke pabouero BpeMeru (s
COBMeCTHTEJIEH);

- Ilacnopt P® (xonus);

- CBHJICTENILCTBO O BPEMEHHOM peructpaiuu (110 MeCTy IKHTENbCTBA, I TeX, KTO
He nponucan B r. Bopouex, wiau PT);

Jluriom 06 obpazoBaHuu (KOTUsS JAMILIOMA);

[lencuonnoe cTpaxoBoe CBUAETENILCTBO WIIH TICHCHOHHAs KHHKKA (KOMUs);
I/IHH (xorus)

JIOKYMEHTBI O MOBBLIIEHHH KBATUOUKAIINK, CBUICTEILCTBA U JIP.;

Boennwiit Ouser (korus ).

1.3. Ilpu noctynnenun paGotHuka Ha paboTy HIIH NEPEBOJIC €r0 B YCTAHOBJIEHHOM

MopsiJIKe Ha JApyryio paboty AAMUHUCTpalus ods3aHa:

— O03HAKOMUTH pabDOTHHKA C MOPYUYEHHOI paboTOM, YCIIOBUSIMU 1 OILIaTOH Tpy/a.
pasbACHUTH pabOTHUKY €ro rnpasa u 00sM3aHHOCTH;

— TPOBECTH HMHCTPYKTAX MO TEXHUKE OE30MacHOCTH, MPOU3BOJICTBEHHONH CcaHUTapuu,
NIPOTHBONOKAPHOW OXpaHe W JPYTMM IpaBWIaM OXpaHbl TPYAd, pa3biCHUTL 00s3aHHOCTH
MO COXPAHCHMIO CBEJIEHUH, COCTABIAIONIMX KOMMEPYECKYIO MM CIYKeOHyI0 TaiiHy,



OTBCTCTBCHHOCTD 3a €€ PA3rJIallICHUC.

1.4. Tlpexpamienue TpyI0BOro JOroBOpa MPOU3BOAUTCS TOJIBKO IO OCHOBAHHUSIM,
MIPETyCMOTPEHHBIM  TPYJIOBBIM  3aKOHOJATeabCTBOM P®. PaGoTHUK wuMeeT mnpaBo
PacTOpPrHyTh TPYAOBOM JOrOBOp, MPEAYNpPENUB 00 3TOM AaJIMUHUCTPALMIO B MHUCbMEHHOU
¢dopme 3a nBe Henenu. [1o ucteueHnn ykazaHHOrO CpoKa IpeaynpekaeHUs] 00 YBOJIbHEHUU
pabOTHUK BIpaBe NPEKPaTUTh padoTy, a aAMUHHUCTpaALUs 00s13aHa BbIAATH €MY TPYAOBYIO
KHUKKY C BHECEHHOW B HEE 3alHChI0 00 YBOJIBHEHHH, APYTHe AOKYMEHTHI, CBSI3aHHBIE C
paboToii, 10 NTUCHbMEHHOMY 3asIBJICHUIO pA0OTHUKA U MIPOU3BECTH C HUM OKOHYATEIbHBIN
pacuert. [Ipekpaiienre Tpy10BOro 10roBopa oQpopMIIsieTcst IPUKa30M 10 IPEIIPUSITHIO.

[To cornamenuto Mexy pabOTHUKOM M aIMUHUCTpAIMEl TPYIOBOIl TOTOBOP MOKET ObITh
PacTOPrHyT M J0 UCTEUEHUs CpPOKa MpeaynpexaeHus 00 YBOJbHEHUHU. 3allUCU B TPYJIOBYIO
KHIKKY O MpUYMHAX MpPEeKpaluleHUus TPYIOBOTO JOTOBOpPA JOJKHBI IMPOU3BOJAUTHCA B
TOYHOM COOTBETCTBMM C ¢opMynupoBkamMu TpynoBoro koaekca P® wumum umHOro
denepanbHoro 3akoHa. Co CChUIKOM Ha COOTBETCTBYIOIIME CTaThio, MyHKT TpymoBoro
kogekca P® wnu uHoro denepanbHoro 3akoHa. JlHeM yBOJIbHEHUS CUMTAETCS MOCIEAHUN
JIeHb pa0OTHI.

2. OcHOBHbBIE 00513aHHOCTH PAa0OTHUKOB
2.1. Pabotuuku 8 AHO [I10 «Cranaapt» AOTKHBI:

- pa60TaTI> YCCTHO U I[O6pOCOBeCTHO BBIIIOJIHATE CBOM JOJDKHOCTHBIC O6ﬂ3aHHOCTI/I,
CO6J'IIOII3TB JAUCHUIIINHY, CBOCBPCMCHHO 151 TOYHO HUCIIOJIHATD PaACIIOPAKCHUA
AJIMUHUCTPALlMH, HC BBIXOAAIIUC 3a PAMKHU OOJIKHOCTHBIX 06H33HHOCTGI>'I, HUCIIOJIB30BaATh BCC
pa60qee BpCMA IJIA IPOU3BOJAUTCIIBHOI'O TpyAdd, BO3ACPKUBATLCA OT HeﬁCTBHﬁ, MCIIArOMMX
APpyrum pa6OTHI/IKaM BBIIIOJIHATD UX TPYAOBLIC 065{33HHOCTI/I;

- CO6JHO,Z[3TI) Tpe6OBaHI/I$[ TCXHHUKH 6630HaCHOCTI/I, HpOPI3B0,Z[CTBGHHOI>i CaHUTapHu,
TUT'UCHBI Tpyaa, HpOTI/IBOHO)KapHOﬁ OXpaHbI, IMMPCAYCMOTPCHHBIC COOTBCTCTBYIOIIUMU
IIpaBUJIaMH U HUHCTPYKIHUAMHU,

- IPUHUMATh MEpbl K HEMEUICHHOMY YCTPaHEHHUIO MPUYHH U YCIOBUH, MPEMSTCTBYIOMINX
WIN 3aTPyAHSAIONINX HOPMalbHYIO paboTy (IpoCTOil, aBapusi) U HEMEJIEHHO cOOOIIaTh
aJIMUHHUCTPAIlMU O CIy4YHBIIeMcs; Oepeub U YKpemisath coOctBeHHocTh AHO IIO
«Cranmapt», 5S((EeKTUBHO HCHOIB30BaTh O000pyIOBaHUE. bepekHO OTHOCHUTBCA K
WHCTPYMEHTaM, W3MEpPUTEIbHBIM NpuOOpaM, CHEHOoAeKAEC U JPYTrUM MpeAMETaM,
BBIJIaBa€MbIM B TOJIb30BaHHE paOOTHUKAM. DKOHOMHO U PAIlMOHAIBHO PacX0JI0BaTh ChIPbHE,
MaTtepuabl, SHEPrulo, U Jpyrue MaTepuaibHbIE PECYPCHI;

- BecTu ce0st JOCTONHHO, COOMI0IaTh MpaBUiIa STHKY;

- CUCTEMaTUYECKH MOBBIIIATH CBOIO JIENIOBYIO (IIPOM3BOICTBEHHYIO) KBAIN(UKALIUIO;

- Ha BBICOKOM IMpOo(ecCHOHAaTLHOM YpPOBHE BECTH Y4YeOHYI0O M METOJUYECKYIO0 paboTy,
NPUHAMATh AaKTHBHOE YYacTHE B COBEPIUICHCTBOBAHUH COJEpXKaHHUS 0O0pa3oBaHHsS U

CO3JIaHUH CPEJICTB OOyUYCHHS;

- obecreynBaTh BBICOKYIO KYJIbTYPY W OpraHHM3aIMIO IEJAarornyeckoro Tpynaa, HECTH



OTBETCTBEHHOCTD 32 KAU€CTBEHHOE YCBOCHUE yUYAIIMMUCS YYEOHOTO MaTepHana;
- cO0JII01aTh TYMaHUCTUYECKUE TIPUHLIUIIBI 1 HOPMBI TPO(heCCHOHANBHON ITUKHU NeAarora:

- CTpOUTH CBOM B3aWMMOOTHOIICHHA C Yy4YalllUMMCA, O6IJ_I€CTBCHHBIMI/I opraHu3anuiaMH Ha
ACMOKPAaTUYCCKUX HadajlIax, COTPYAHUYICCTBEC,

- HENpepbIBHO TMOBBIIATH CBOM TEOPETHUECKHH  ypOBEHb, NPOPECCUOHATBHYIO
KBIM(PHUKAIUIO U NIEAATOTHYECKOE MACTEPCTBO;

- HE pas3Miamarth OXPaHAEMYK 3aKOHOM TaiHy (TOCYyAapCTBEHHYIO, KOMMEPUYECKYIO,
CIY)K€OHYI0O U WHYI0), CTaBIIYI0 H3BECTHOM paOOTHHUKY B CBSI3M C HUCIOJHEHHEM UM
TPYJOBBIX 00SI3aHHOCTEH.
2.2. Kpyr o0si3aHHOCTEH, KOTOpBI€ BBIMOJHSAET PAOOTHUK MO CBOEHW CHEHHATHHOCTH,
KBaTU(UKAIIMK, JIOJDKHOCTH, OMNpPEIENsIeTCS TPYJAOBBIM JOTOBOPOM, JOHDKHOCTHOMU
WHCTPYKLHUEH.

3. OcHOBHBbIE 00SI3AaHHOCTH AJIMUHUCTPALNHA
3.1. AnmuHucTpanus o0s3aHa:
- cO0JII0/1aTh TPYJOBOE 3aKOHOATENbCTBO;

- IPEJOCTaBUTh PaOOTHUKY pabOTy, 00YCIOBICHHYIO TPYIOBBIM IOTOBOPOM;

- 00ecIeynTh 0€30MacHOCTh Tpylda U yCIIOBUA, OTBCUAIOIITHUC Tpe6OBaHI/IHM OXpPaHbI
W TMTUCHBI TPpYJa,

- obecrieunTh pabOTHUKA 00OPYIOBaHUEM, HHCTPYMEHTaMH, TEXHUYECKOU JOKyMEHTaIuen
¥ MHBIMHU CPEJICTBAMH, HEOOXOIUMBIMHU VISl UICTIOTHEHUSI UM TPYIOBBIX 00513aHHOCTEH;

- BBIIJIAYMBATh B MOJHOM pa3Mepe MPUYHUTAIONIYIOCS PAOOTHHKY 3apaOOTHYIO IJIaTy B
CPOKH, YCTAHOBJIEHHBIE TPYJIOBBIM 3aKOHOJATENHCTBOM, KOJIJIEKTUBHBIM JIOTOBOPOM,
MpaBUJIaMH BHYTPEHHETO TPYAOBOTO PACIOPsAKa, TPYAOBBIMH JIOTOBOPAMH;

- CIT0COOCTBOBATH pa60THI/IKaM B ITOBBINICHHUH MU CBOCH KBa.HI/I(l)I/IKaHI/II/I,
COBCPIICHCTBOBAHUU HpO(bCCCI/IOHaJIBHBIX HaBBIKOB.

3.2. AQMuHUCTpanus ~ CTPEMHUTCS K  CO3JIaHUIO  BBICOKOMPO(ECCHOHATBLHOTO
paboTocIocOOHOTO KOJIEKTHBA. Pa3BUTHIO KOPIIOPATUBHBIX OTHOILIIEHUH BHYTPHU
MPEANPUSATHUS, TOBBIIIEHUIO 3aMHTEPECOBAHHOCTHU CPe/Id PAOOTHUKOB B Pa3BUTUU

U YKPEIUICHUU JAeSATEIbHOCTU MPEAIPUSITHUSI.

4. PaGoyee BpeMsl M BpeMsl OTIbIXa

4.1. B cOOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATENbCTBOM Ha Kypcax ycraHaBiuBaercs



MATUIHEBHAs paboydast HEAENs Mo CKoib3dleMy rpaduky. [IponomxutenbHOCT pabodyero
BpEeMEHM cocTaBisieT — 40 4acoB B HEZAEIIO, Ul MEIarorM4eckoro cocraBa — 36 4acoB B
Henento. ['padux paboThl, oOmNpenensOmMUi HaYalo eXEJHEBHOW paboThl, BpeMs
00€ZICHHOTO MEepepbIBa U OKOHYAaHWE PAbOYero [Hs, yCTaHABIMUBAETCS Uil paOOTHHKOB
NpeanpusiTUs ¢  Y4eTOM  MPOU3BOACTBEHHOM  JEATENBbHOCTH,  YTBEpXKJaeTcs
aaMuHucTpanueit. [IpoaomkuTensHOCTh pabouero JHS MNPEIIeCTBYIOIIEMY Hepabouemy
Mpa3aHUYHOMY JTHIO, HA OJIMH 4ac.

4.2. PaGora  He MNPOU3BOAUTCS B TMpa3JHUYHbIE JHH, YCTAHOBJICHHBIE TPYIOBBIM
3aKOHOAATENbCTBOM. IIpM COBMAAEHUM BBIXOJHOTO M MPA3JIHUYHOIO JHEH TIEepeHocC
BBIXOJJHOT'O JTHSI OCYIIECTBIISIETCSI B COOTBETCTBUU C TPYIOBBIM 3aKOHOATEIbCTBOM.

4.3. OuepegHOCTh MPEIOCTABIEHUS OTITYCKOB YCTAHABIUBACTCS aAMUHHUCTpAIIUEH
C y4eTOM MPOU3BOJICTBEHHOM HEOOXOIMMOCTH U MOXKETaHUH pPaOOTHUKOB.
[1po10IKUTENBHOCTD €KEr0IHOTO OIIAYMBAEMOT0 OTITyCKa I BCceX paOOTHUKOB
COTJIACHO ACHCTBYIOIIEMY 3aKOHO/IATEIbCTBY YCTaHABIMBAETCA HE MeHee 28
KaJleHapHbIX qHel. [1o cormacoBanuio ¢ aMUHUCTpaIeld paOOTHUKY MOXKET
OBITH MPEOCTABJIEH JOMOIHUTEIBHBIN OTITYCK 06€3 CoOXpaHeHHUs 3apaboTHOM
TIJIATHI.

5. IHoompenust

5.1. 3a 00pa31oBOE BHINIOJHEHUE TPYAOBBIX 0053aHHOCTEH, ycrieXu B 00y4eHHH,
IPOAODKUTENBHYIO U 0€3YIPEUYHYI0 paboTy MPUMEHSIOTCS CIIETYIOIINE MEPhI
HOONIPeHUs paOOTHUKOB:

- 00BsIBIICHHE OJ1ar0JapHOCTH;
- BbIJIa4a MIPEMUH;
- HarpaxJIcHUE TPaMOTOH, IICHHBIM IT0IaPKOM.

6. OTBeTCTBEHHOCTH 32 HapyllleHHe TPYA0BON AU CHUILIUHBI

6.1. Hapymienue Tpy0BOi TUCIHUIUIMHGI, T.€. HCUCTIOJHEHNUE WM HeHA IIeKaIlee
WCIIOJTHEHHUE 110 BUHE PAOOTHHKA BO3JIOKEHHBIX Ha HETO TPYIOBBIX 00S3aHHOCTEH,
BJICUET 3a COOOM MpUMEHEHUE MEp AUCIUIUTMHAPHOTO WIIH OOIIIECTBEHHOTO
BO3JICUCTBUSA, a TAK)KE MPUMEHEHUE UHBIX Mep, IPETYCMOTPEHHBIX JEHCTBYIOIINM
3aKOHO/IaTEJILCTBOM.

6.2. 3a HapyuIeHUE TPYI0BOM JUCUUILIMHBI aIMUHUCTPALUS IPUMEHSIET
CJIEIYIOIINE TMCUUIUIMHAPHBIE B3bICKAHUSA:

- 3aMeYaHue;
- BBITOBOD;
- YBOJIbHEHHE 110 COOTBETCTBYIOIINM OCHOBAHUSIM.

VYBoIbHEHHNE B KAUECTBE AUCIUINIMHAPHOTO B3bICKAHUS MOXKET OBITH TPUMEHEHO
3a HEOJHOKPATHOE HEHCIIOJIHEHUE PAaOOTHUKOM 0€3 YBaKUTEIbHBIX PUYNH
TPYZOBBIX 00513aHHOCTEH, €CITM OH UMEET JUCUUIUIMHAPHOE B3bICKaHHE.



6.3. lucuurinmHapHble B3bICKAHNS IPUMEHSIOTCS PYKOBOAUTEIIEM IPEIITPUATHS.
AMUHHUCTpaLKs UMEET TPaBO BMECTO HAJOXKEHUS AUCIUILIMHAPHOTO B3bICKaAHUS

nepenaTb BOIPOC O HApYLWICHWHM TPYIOBOM AMCLUIUIMHBI HA PACCMOTPEHHE TPYAOBOIO
KOJUICKTHBA.

6.4. Jlo Ha/OXKE€HUS B3bICKAHUS OT HAPYLIUTENS TPYIOBOU TUCHUIUIMHBI JOTKHBI

ObITh 3aTpeOOBaHbl OOBACHEHUSI B MUCbMEHHOH (opme. B ciyuyae oTkaza paboTHUKA aTh
YKa3aHHOE OOBSICHEHHE, COCTABIISIETCS COOTBETCTBYIOIIMM akT. OTka3 pabOTHUKAa JaTh
OOBSICHEHUE HE MOXKET CIYXKUTh MPENATCTBUEM s TNPUMEHEHHUs B3bICKaHUS.
JIMCIMIUIMHApHOE B3bICKAHUWE MPHUMEHSIETCS HE IMO03[JHee OJHOTO Mecdlla cO JHS
oOHapy>XeHHUs] TIPOCTYIKa, HE CUUTas BPEMEHHM O0Jie3HH paOOTHUKA, MPEOBIBAaHUS €ro B
OTIIyCKE, a TaK’K€ BPEMEHH, HEOOXOJIMMOI0 Ha y4eT MHEHHUsS MpPEeJICTAaBUTEIHLHOIO OpraHa
paboTHHKA.

JIMCIMIUIMHApHOE B3bICKAHWE HE MOXKET ObITh IPUMEHEHO IMO3/IHEE IIECTH MECSIIEB CO JIHS
COBEpIIEHUs TMPOCTyIKa, a IO pe3ylbTaTaM pEeBU3UH, TMPOBEPKH (UHAHCOBO-
XO35IICTBEHHOM JIeATEIbHOCTH WU ay JUTOPCKON MPOBEPKU— MO3HEE IBYX JIET CO JIHS €ro
coBepieHusl. B yka3zaHHble CPOKM HE BKIIIOYAETCS BpPEMsI MPOU3BOJCTBA MO YTrOJIOBHOMY
neny. 3a KaKIAbli AUCHUILUTMHAPHBIA MPOCTYNOK MOXKET ObITh MPUMEHEHO TOJIBKO OJIHO
JTUCIUIIMHAPHOE B3bICKaHHE.

6.5. Ilpuka3 (pacnopsikeHue) paboroaaresnss 0 MPUMEHEHUHN AUCIUILUIMHAPHOTO B3bICKAHUS
00BsiBIIsIETCS paOOTHUKY TOJ1 PACIIMCKY B TE€UEHHUE TPEeX paboumx JHEH co JHA ero u3JaHus.
B ciyuae oTkaza paOoTHHMKA MOANKMCATh YKA3aHHBIN MPUKa3 (PaclopsHKeHHE) COCTaBIsAETCS
COOTBETCTBYIOUIUI aKT.

6.6. Ecii B TeueHHe rojia co JHS MPUMEHEHHUSI JUCIUTUTHHAPHOTO B3BICKAHUS PAOOTHHUK HE
Oy/ieT MoABEPTHYT HOBOMY JTUCIMITMHAPHOMY B3BICKAHHUIO, TO OH CUUTACTCS HE UMEIOITUM
JTMCIUTUTMHAPHOTO B3BICKaHUs. B TedeHue cpoka NEHCTBUS JUCIUIUIMHAPHOTO B3BICKAHUS
MEpHI TOOIIPEHUS], YKa3aHHbIC B HACTOSIIUX MpaBUiaX, K pAOOTHUKY HE MTPUMECHSIFOTCS.
PaGoronmatens 10 uUCTeUeHHs rojaa CO JHS MPUMEHEHHS MUCIUILUIMHAPHOTO MMEET PaBo
CHATh €ro ¢ pabOTHHKAa TIO COOCTBEHHOW WHHUIIMATHBE, NpPOChOe caMoro pabOTHHKA,
XOJAaTalCTBY HEMOCPEACTBEHHOTO PYKOBOJIUTENS WM MPEICTaBUTEILHOTO OpraHa
PabOTHHKOB.

6.7. C mpaBuiaMi BHYTPEHHETO paclopsiaka JOJKHBI ObITh O3HAKOMIIEHBI BCE paOOTHHKHU

npeanpusaTus. PaboTHUKM 0053aHBI B CBOCH MOBCEAHEBHON paboTe COOMI0AaTh MOPSIOK,
YCTAHOBJICHHBIN MpaBUIAMHU

O3HakomIieH //



